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Site Certification 

Louisiana Believes 2 

 
In order to streamline processes and ensure accuracy of information in Sponsor Site:  

• The LDE will run one process for applications, updates, and changes for all 
schools and programs – traditional and alternative.  
 

• As part of this process, the LEA will be asked to update and verify information in 
Sponsor Site.  
 

• Follow the deadline for verifying and certifying changes to information in 
Sponsor Site in the Benchmark Calendar.  
 

The 5 Updatable  screens are shown below: 
1. Sponsor 
2. Site 
3. Administrator 
4. Career Pathway 
5. IBC 

  



Security 
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Sponsor Site  
 

• District Security Coordinators will need to grant identified Sponsor Site 
Coordinators with the following rights: LEA with Update  

 
 



Site Certification 
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Follow the screens below to update the available screens by clicking the Update 
button on the navigation bar. 



Site Update 
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Enter changes in the editable fields.  All other will be “greyed out”.  Click the Update 
button to accept changes. 

Update/change the 
school’s or sites head 
administrator’s email 
address.  
(i.e. Principal’s email) 

Update/change the site’s 

phone/fax number. 

Select Update 



Sponsor Update 

Louisiana Believes 6 

Click the Update button on the Administrator screen to add the head administrator’s 
name and position.  Click the Update button below Position to accept changes. 

Type in the name and 
select the position of 
the school’s or site’s 
head administrator.  
(i.e. Principal) 

Select Update 

Select Update 



Career Pathway Update 
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Click the Update button and select the Pathway from the dropdown and click Add. 

Select the Career 
Pathway(s) offered at this 
school from the drop down 

list and click Add. 

  

Select Update 



Career Pathway Update 
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Click the Update button and select the IBC from the dropdown and click Add. 

Select the IBC (s) offered at 
this school from the drop 
down list and click Add. 
  

Select Update 


